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OG0 yreepxxnenun Koaekca 3THKH
H CIIykeOHOro NnoBeAeHHMs
paGOTHUKOB OpraHu3alui

B cOOTBETCTBHH ¢ 1M0JI0KEeHUIMH KOHCTHTYHH Poccuiickoit denepatin, deepatbHbM
3akoHoM OT 25 mekabps 2008 r. No 273-®3 «O npoTHBOACHCTBHH KOPPYILHHY, PCLICHHEM
npesumnyma Comera npu Ilpesunente Poccmiickoit denepaunut IO MPOTHBOACHCTBHIO
xoppynuuu (npotokosn ot 23 gexabps 2010 r. Ne21) u MHBIMM HOPMAaTHBHBIMH IPaBOBBIMHU
aktamu Poccuitckoit Penepanuu, copepKalliMi OrpaHHYCHHUS, 3aMpeTsl U 00f3aHHOCTH Ui
pabOTHUKOB,
[TPUKA3BIBAIO
150 Vreepauts Komekc 3THKH M CIyKeOHOro IMOBEICHUS paGotaukoB PI'BHY
BHUUPAD coriacHO NPHIOKEHHIO K HACTOAIIEMY IIPUKa3y.
2. 3amecturemo aupexropa mo HOHWJI IlanoBy A.B. nosectn Kogekc 3THKH H
cnyxe6roro nosenenust paboraukos ®I'BHY BHUWPAD 1o cOTpyIHHKOB MOX
POCIIHCh.

3. Pasmectuts Komexkc 5THKM H ciayxeGHoro noseneHus pabotHukoB OPI'BHY
BHUUPAD na caiite uHCTHTYTa B cCeTH MHTEpHET.

4. KOHTpoNb 3a WCIOJHEHHEM IpHKa3a BO3JIOXKHTb Ha 3aMECTHTENs HUPEKTOpa IOo

HOMJI.

JupexTop HHCTHTYTA H.U. Camxaposa




VTBEPXJEH

npukasom ®TBHY BHUMPAD
or 70 /1. 2016 . Ne 7900

Koxeke 3THKH H ci1yske0HOro nopeaeHns paboTHHKOB

denepanbHOTO rocyAapcTBEHHOrO GIODKETHOrO HayYHOTO YUPEKACHUS

«Bcepoccuifckuii Hay4HO-HCCIeI0BATENbCKHH HHCTHTYT PaIHOIOTHH H arpO3KOJIOTHU Y
®I'BHY BHHUHPAD

1. O6mme moJioKeHHA

1.1 Hactosimuit Komexe 3THKH U cTy)ebHOro nosefeHus paboTHukoB (nanee — Kozekc)
®eepalbHOT0 TOCYJAPCTBEHHONO OIOUKETHOTO HAYYHOTO ydpexaeHHs «Bcepoccuickuit
HAy4HO-HCC/IEIOBATEIbCKHH HHCTUTYT PafHOIOrdH M arpo3KO/OTHHY O®I'BHY BHUHPAD
(nanee — Yupexnenue) ocHoBaH Ha mosoxkenusx Komcrutymuu Poccuiickoit denepaun,
®denepatsHOro 3akona ot 25 nekabps 2008 r. Ne 273-03 «O npoTHBOACHCTBHH KOPPYNLIHKY, 2
TaK)Ke yCTAHABIMBAIOIIMX B OTHOIIEHMH PAOOTHHUKOB YUPEXKACHHSA OTPAHMYCHHUS, 3ANpPEThI H
0653aHHOCTH MHBIX (hefepanbHBIX 3aKOHOB, HOPMATHBHBIX INpaBOBBIX akToB IIpesmnenTa
Poccuiickoit Penepanun, IlpasutensctBa Poccuiickodt Denepauuu, APYrHX HOPMATHBHBIX
npaBoBeIX akToB Poccmifckoi @enepauuy, BHYTPEHHMX PETYJIATHBHBIX JOKYMCHTOB
VupekaeHus, a Takke Ha 06IIeNPU3HAHHBIX HPABCTBEHHBIX NPHHUMIAX H HOPMAX POCCHHCKOTO
ofuiecTBa ¥ rocyaapcTaa.

1.2. TTonoxenus Komexca pacmpoCTpaHAIOTCS Ha BCE CTPYKTYypHBIE IOAPa3NCICHHS
YupexxaeHus.

1.3. Tpasknanun Poccuitckoif Meepaiuu, NOCTYNAIOMMH Ha paboTy B YYpexIeHHe,
0653aH O3HAKOMMTBCS ¢ moioxeHusMu Koxekca u cobmozate MX B IpoLEcce CBOEH
NeATeTbHOCTH.

1.4, Kaxaplit paboTHux VupexIeHus IODKEH NMPUHUMATh Bee HEOOXOMMMbIE MEPhI JUIA
cobmoaenus nonokenu#t Hacrosmero Kojekca, a kaxapli rpaxnanus Pocculickoi denepaiuu
BIIPaBE OXKMATh OT paboTHHUKA Y UpEeXKICHHS MOBECHUS B OTHOLICHHUSIX C HUM B COOTBETCTBHH C
nonoXeHuAMH Hactosero Kozaekca.

1.5. Lensto Konexca sABisieTcs YCTAHOBICHHE 3THYECKHX HOPM H NpPaBHi CIYkeOHOTro
noBeNeHHs PabOTHUKOB IS MOCTONHOrO BBIMOJHEHHAMHM HMM CBOEH IPOQecCHOHATbHOH
JeSTENBHOCTH, a TAKXe CONEHCTBHE YKPEIUIEHHMIO aBTOpUTETa YupexaeHHs, obecredyeHue
eIMHBIX HOPM MOBeJIeH!s pabOTHHKOB.

1.6. Kogexc ChnyXHT OCHOBOH Ui (POPMHMPOBaHHA [O/DKHOH MOpaIH B KOJUIEKTHBE,
YBXHMTEILHOTO OTHOIIEHHUS K JESTeIbHOCTH YUpexIeHus B 00IIeCTBEHHOM CO3HAHUH, a TaKXkKe
CIIOCOGCTBYET TMOBBINIEHHIO OOIIECTBEHHOTO CO3HAHHS M HPABCTBEHHOCTH DabOOTHHKOB, HX
CaMOKOHTPOJIS.

1.7. Komexc npusBaH MOBBICHTE  3bGEKTHBHOCTH  BBIMOJHEHHS  pabOTHHKAMH
YypexaeHHs CBOUX AOKHOCTHBIX 00S43aHHOCTEH.

1.8. 3nanue u cobmonenne paboTtHHKOM YupexaeHus Kopaekca sBisgercd OIHHM H3
KPHTEPUEB OLIEHKH KAuecTBa ero nmpo(ecCHOHaNbHON NesSTeTbHOCTH H CTY)KeOHOTrO IOBEASHHS.

1.9. Hactosmu#t Koaexkc mOMIEXHT ONyONMKOBaHHIO Ha OQHUMATLHOM — caiite
YypexaeHus B HHOOPMALMOHHO-TEICKOMMYHHKAIMOHHON ceTu MHTepHeT.
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I1. OcHOBHBIE NPHHIHIILI H MPABHJIA CJIYAKeOHOr0 NoBeIeHHA
patoTHHKOB YupexaeHHs

2.1. PabotHuku VY4upexaeHHs, CO3HaBasg OTBETCTBEHHOCTh Me€pel TOCYAapCcTBOM,
00IIeCTBOM H rpakJiaHaMu, 00S3aHBbL:

2.1.1. UCTIONHATD  JAOKHOCTHBIE O00A3aHHOCTM J0OPOCOBECTHO M Ha BBICOKOM
npoeCCHOHAIBHOM YpPOBHE;

2.1.2. cobmonare TpeboBaHus 3aKkOHoJaTenscTBa  Poccuiickoit  Denmepaumu M
BHYTPEHHHX PEryJISTHBHbIX JOKYMEHTOB YUpekKICHMUS;

2.1.3. OCyLIECTBNATE CBOK JEATEJBHOCT, B IIpeJesnax CBOMX [IOJJHOMOYMH M
TIOJTHOMOYHH YupexIeHHS,

2.1.4.MpM HMCNOMHEHMH [ODKHOCTHBIX O00s3aHHOCTEH He OKa3blBaTh NpPEAMOYTEHHS
KaKMM-TH00 MpodecCHOHANBHBIM WIIH COLUMATBHBIM TPYINNaM H YUPEKIAECHUAM, OPraHU3aIiaM,
OBITH HE3aBHCHMBIMM OT BIIMSHHS OTHEIBHBIX IO/DKHOCTHBIX JHMI M aJAMHHHCTPATHBHOIO
[aBJIEHHS;

2.1.5. cobmonars COLMANBHYIO CHpPaBEUIMBOCTD M PaBHONPABHO  pPaclpene/aTh
COLIHAJIBHBIC PECYPCHI € LE/IBI0 PACUIHPEHHS BBIOOpa M BO3MOXHOCTEH [/ BCEX KOHTPAreHTOB,
B TOM YMCIe, JUI1 HEHMYIIHX, COLHANEHO YS3BHMBIX M JIPYrHX JHL, OKa3aBUIMXCA B TPYAHOM
KU3HEHHOH CHTYallUH;

2.1.6. uck0o4yaTh  JIGHCTBHS, CBS3@HHBIE C  BJIHMSHHEM  KaKHX-THOO  JIMYHBIX,
MMYIUECTBEHHbIX ((DHMHAHCOBBIX) M HHBIX HHTEPECOB, MNPENATCTBYIOUMX A0OPOCOBECTHOMY
HMCHOJHEeHHIO JOKHOCTHEIX 0043aHHOCTEH;

2.1.7. cobnrofaTe NpH MCMONHEHHH JO/DKHOCTHBIX OGS3aHHOCTEH YCTaHOBIEHHEIE
denepanbHBIMM  3aKOHAMH, WHBIMH HODMATHBHBIMH IIPABOBBIMM aKTaMH PoccuiicKoi
Denepaunu ¥ YUpeKIeHHA OrpaHUYEHHA U 3alIPETHI;

2.1.8. cobmonate  HEHTPaIBHOCTB, MCKIIOHAIOUIYI0 BO3MOXKHOCTH BJHSHHA Ha
Cly®eOHyI0O MeATeNbHOCTh pELICHHH IOJMTHYECKMX [MapTHil, MHBIX OOLECTBEHHBIX
00BEeIMHEHNH;

2.1.9. cobmoaaTe HOpMEI CiykeOHOH U MPOhEeCCHOHANBHON ITHUKH, PaBHIa HEJI0BOTO
NOBEACHHA H 00LIeHUs;

2.1.10. nposABNATE KOPPEKTHOCTh M BHMMATENBHOCTh K IPaKAaHaM M JOJKHOCTHBIM
JHL@AM TIpH CIY>KEOHBIX KOHTAKTaX ¢ HHUMM; NPHHUMAaTh MEphl MO HEAOMYIUSHMIO Ir0GOMH
BO3MOXXHOCTH BO3HHUKHOBEHHA KOH(IMKTA HHTEPECOB;

2.1.11. He gomyckaTh KOPPYNMIHOHHOTO MOBEJEHMs, B TOM YHCIIe BO3IAEPKHUBATBCSH OT
NOBEICHHS, KOTOPOE MOXKET BOCIIPHHHUMATBCA OKPY)KAIOIHUMH KaK 00elllaHue HIIH IPeI0KEHHE
nauy B3ATKM NMOO Kak COrilacHe MpUHATH B3ATKY, HIH Kak nmpoch0a (HaMek) O Jaye B3STKH, a
TaKXe MPOTHBOJAECHCTBOBATE JIOOBIM MPOABICHUAM KOPPYIUHH H HPOYHM 3JIOYNOTpeOIeHHAM B
VYupexaeHuH,

2.1.12. ysenomnsaTh ~ NO/DKHOCTHOE  1HMUO  YYpexaeHus N0  NpoUIAKTHKE
KOPPYIUHOHHBIX M MHBIX MpPaBOHApYyLIEHWH, OpraHbl NPOKYpaTypsl M HHBIE (enepaibHbie
rOCYNapCcTBEHHBIE OpraHel 000 BCeX ciydasX OOpalieHHs K HUM KaKHX-THOO JIHI B LENAX
CKJIOHEHMS K COBEPLIEHHIO KOPPYIIIHOHHBIX PABOHAPYILEHHIA;

2.1.13. He3aMeUTHTENIBHO YBENOMIIATH CBOEr0 HENOCPEACTBEHHOrO pPYKOBOAHMTENA, a
TakXkKe JO/DKHOCTHOE JIMIO Y4YPEeXICHMS M0 NpobHnakTHKe KOPPYNUHMOHHBIX M HHBIX
NPAaBOHAPYLIEHHI O CTABIUMX M3BECTHBIMM (AKTaX KOHOIMKTA MHTEPECOB M KOPPYNLHOHHBIX
NPOSABNCHUA B VY4YpeXIeHHH, OOCTOATENbCTBAX M JAeHcTBHsX (Ge3neiicTBumM) pabOTHHKOB
YUpexaeHns M TPEeTBHX M, TNOCTYXWBIUMX MWIH CHOCOGHBIX MOCTYXHTH NPUYHHAMH



BO3HUKHOBEHHS B YUPEKIEHHHM KOH(IMKTA HHTEPECOB W/HIH KOPPYNUHOHHBIX MpOSIBIEHUH, a
TAaKXkKe O MPUYMHEHHUH (BO3MOKHOM NPHIMHEHNH) Bpesa Y YpekICHHIO;

2.1.14. AOBOOUTH [0 CBEJCHHSA HENOCPEACTBEHHOrO MJIH BHILUECTOSIIErO PYKOBOAMTE/IA
HH(OPMALMIO O TOM, UTO KaKoe-IMGO JHMIO MpeltaraeT paGOTHHKY YUPEHICHHS COBEPLIATH
He3aKOHHBIH, HePaBOMepPHBIIl WM IPOTHBOPEHAILHIf TPCGOBAHUAM K CIYKeGHOMY NOBEACHHIO
MOCTYNOK MAM KaKMM-1M00 MHBIM 00pasoM HapyLWHTb 3aKOHOJATE]bCTBO Poccuiickon
®enepauun u Hacrosumi Kozaekc, o M0OBIX CTABIIMX H3BECTHBIX (aKTax B OTHOLICHHH
COBEpUICHHBIX JHOO TOTOBAMMXCS NPABOHAPYMIGHMH CO CTOPOHBI APYTHX pPabGOTHHKOB
Vupexaenus (ecau uMeromascs HHopmauus He TpeGyeT yBeAOMICHMA COOTBETCTBYIOLIETO
PYKOBOZHTENs cornacHo moamynkram 2.1.13. u 2.1.14. mactosmero a63aua);

2.1.15.Hc pasrmamwaTe M HE MCIOJB30BATH HEHAIEXalMM 00pasoM CBEACHHS,
OTHECEHHBIE 3aKOHOATensCTBOM Poccuiickoii deaepauuy K CBEJCHHAM KOHGHAECHUHATBHOTO
XapaKTepa H ciyxeGHyo HHbOPMALHIO (CBEICHHS OTPAHHYEHHOrO PaclpOCTPAHEHH), & TAKKeE
HHBIE CBEJICHUSA, CTABLINE W3BECTHBIMHU B CBS3H C HCTIONHEHHEM TPYAOBBIX 00A3aHHOCTEH;

2.1.16. He nomycKaTh OKa3aHMs BO3JCHCTBMA HAa CBOMX KOJUIET B UEIAX IPHHATHA
IPOTHBO3aKOHHOTO H (W1H) HEOOOCHOBAHHOTO PEIICHHA;

2.1.17. BO3mepXMBaThCs. OT MOBENCHHMA, KOTOPOE¢ MO0 Obl BBI3BATH COMHCHHE B
J06pPOCOBECTHOM HCTIONHEHWH TPYHOBBIX OOA3aHHOCTEH, a Takxke H3dberars KOH(IMKTHBIX
CUTyauuil, CTIOCOGHBIX HAHECTH yIepOd penyTalMy MM aBTOPHUTETY PabOTHHKOB YypexaeHus
WU YupexaeHuio;

2.1.18. e nomyckaTh MNpPOABICHMH (OpPMaNM3Ma, BbICOKOMEDHA, HEYBAKHMTEIbHOIO
OTHOILIEHMS K 3aKOHHBIM Mpockbam U TpeOOBAHHAM IPaKJaH B CBA3HM C HCIIOMHEHHEM TPYIOBBIX
00A3aHHOCTEH;

2.1.19. Bo3nepkuBaThCs OT MMyONMYHBIX BBICKA3bIBAHMM, CYXIEHHH H OIEHOK B
OTHOLICHUH YUpeXIeHHs, €CIIH 3TO HE BXOJHUT B 0043aHHOCTH pabOTHHKA;

2.1.20. cobmonate KOHDHAEHIHATPHOCTS HHPOPMAIMM O KOHTPAreHTe, KacarouleHcs
YCIOBHH €ro JKM3HENEATENbHOCTH, JIMYHBIX KauyeCTB M npobieM, MPHHUMATh MEpbl ANIA €€
obecrieyeHus;

2.1.21.He wucnonb30BaTh CiyxeOHOE IOJOXKEHHE 11 OKa3aHHWA BIHAHUA Ha
IesTeIbHOCT TOCYAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOIO CaMOYMNpABJICHHUs, OpraHU3aLlHii,
JOKHOCTHBIX JIMII, TOCYAAapPCTBEHHBIX W MYHHUUMNAJIBHEIX CTYXKaIluX [PU PELICHHH BOMPOCOB
JTUYHOTO XapakKTepa,

2.1.22. yBaOXMTEIBHO OTHOCHTHCA K AESTENHOCTH MPENCTaBUTENEH CPEICTB MaccoBOH
uadopManmu 1o HHPOpMUpOBaHHIO obliecTBa 0 paboTe YUpexIeHMS, a TakkKe OKa3biBaTh
COJIEHCTBHE B NOJIYYE€HHH AOCTOBEPHOH HHOOPMALIMH B YCTAHOBICHHOM MOPAIKE;

2.1.23. OCTOAHHO CTPEeMHThCA K OOeCHeyeHHI0 Kak MOxHO Oonee spdexruBHOrO M
5KOHOMHOTO pacropsykeHuss (UHAHCOBBIMH CpPEJACTBAMH, MHBIM HMYIIECTBOM, MAaTEpHalbHO-
TEXHUYECKHMH M JIPYTHMH pecypcaMy YUpeKaeHHS,

2.1.24. He MCIONB30BAaTh HMYLIECTBO YupexIeHHs B ULEAAX, He CBA3AHHBIX C
HCIOJIHEHMEM TPYAOBBIX O0A3aHHOCTEH, a TakKe He MepeiaBaTh €ro B TAKUX LEIAX HHBIM
TTUIaM;

2.1.25. cobnonate npuHUKIEl ¥ TpebOBaHuUs, ycTaHOBIEHHbIE PeepaTbHBIMU 3aKOHAMH
ot 18 urons 2011 r. Ne 223-®3 «O 3axkynkax ToBapoB, paboT, yciayr OTAENbHBEIMH BHIAMH
IOpHAMYECKHX U1 ¥ 0T 5 anpenst 2013 r. Ne 44-D3 «O koHTpPaKTHOMH CHCTEME B cepe 3aKynmok
Tosapos, pabot, ycnyr mia obecriedeHHs rOCYyOapCTBEHHBIX M MYHMUMNANLHBIX HYXI» H
W3JaHHBIE B COOTBETCTBMM C HHMM BHYTPSHHHE DETYIATHBHBIC IOKYMEHTHI YUpEKICHHA, HE
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CO3/1aBaTh CBOMMH JIEHCTBUAMH HEOOOCHOBAHHBIE NIPEMMYILIECTBA T KAKHX-THO0 YYaCTHHKOB
3aKyTIOK.

2.2. PaboTHuK  YupexaeHHs, HaAeNeHHbIH OpraHu3alHOHHO-PACHOPAAUTEILHBIMU
MOJTHOMOYHSAMH [0 OTHOLUEHHIO K JAPYrHM paboTHHKaM Y4pekaeHHs, NO/KeH ObITh IS HHX
obpasuoM npodeccruonanuimMa, 6e3ynpeyHoi penyTainu, CBOUM JINYHBIM [TOBEICHUEM 1T01aBaTh
IIPUMEpP YECTHOCTH, OECIPUCTPACTHOCTH U CHPABEIIHBOCTH.

2.3. Paboruuk  YupexieHus, HaOeleHHbIH OpraHU3alHOHHO-PACTOPSAUTEIbHBIMU
MOJTHOMOYHAMM 110 OTHOILEHHIO K APYTHM paboTHHKAM YUpeKIACHHUS:

2.3.1. nppuHKMMaeT Mepsl MO MPENOTBPALICHHI) W YPEryJIMpPOBAHMIO B KOJJIEKTHBE
KOH(IMKTA MHTEPECOB, 110 MPeIYNPEKACHUIO KOPPYTILHH, BKIIOYas MEpPHI 0 NMPeI0TBPAILIEHHIO
KOPPYNIHOHHO-0MIACHOTO MOBECHHS;

2.3.2. cOnEHCTBYET YCTAHOBIEHHIO H MOIEPXKAHHIO B KOJUIGKTUBE 310POBOr0 MOPAIbHO-
TICUXOJIOTHYECKOTO KIIHMATa;

2.3.3. npu onpencncHUM o0beMa M XapakTepa IOpy4aeMol JApyruM paboTHHKam
Yypexxaenus paboTel pyKOBOACTBYeTCS NPHHLMIAMH CIPABEUIMBOCTH, Y4YeTa JHYHBIX H
JENIOBBIX Ka4eCTB, KBATH(DUKALIMH M OIBITA [TOJYHHEHHBIX;

2.3.4. He JomycKaeT MO OTHOIUGHHIO K TMOAYMHEHHBIM pabOTHHKaM HeOOOCHOBAHHBIX
NPETeH3UH, a Takke HakToB rpybocTH u OeCTaKTHOCTH;

2.3.5. mposBnser 3ab60Ty O NOJYHHEHHBIX, BHUKAaeT B HX NpobieMbl M HYXKIBI,
CONEHCTBYET  MPHMHATHIO  3aKOHHBIX M  OOOCHOBaHHBIX  peIeHHH, Croco6CTByeT
npodeccCHOHAIBHOMY W JOKHOCTHOMY POCTY paGOTHHKOB;

2.3.6. 0Ka3bIBaeT NOAAEPHKKY M MOMOIIb MOJNIOABIM CIIELHATHCTAM
(c onerToM paboTE! A0 3 N1€T) B IPHOOPETeHHH MPOdECCHOHANBHBIX HABBIKOB;

2.4, PaboTHuku VYupexA€HHS, HaJENCHHbIE OPraHM3alHOHHO-PACHOPSIAUTENbHBIMU
NOJHOMOYHMAMH II0 OTHOWIEHHIO K JPYrHM pabOTHHKAaM, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHoJaTenbCcTBOM Poccuiickoi ®enepaumu 3a aeicTBus Wi Oe3neicTBus
MOAYMHEHHBIX COTPYAHHKOB, HAapyLUAlOLIMX MPHHLUMIBI 3THKH H IpaBuia ClyxeOHOro
NIOBE/IEHUS, €C/TH OHU HE NMPHUHATU Mep, YTOOb! HE IOMYCTHTh TaKHUX ACHCTBHUIT WK 6e31eicTBHIA.

III. DTuka nmoBeeHUsI PAGOTHHKOB YupexKIeHHs

3.1. PaGotHukn YupexaeHHs B CBOCH IEATETBHOCTH HCXOAT M3 KOHCTHTYLMOHHBIX
TIONIOXKEHUH O TOM, YTO 4YEJIOBEK, ero mpaBa M CBOOOILI ABIAKOTCH BBICHIEH LEHHOCTBIO, H
KaXIblif IpaXIaHHH MMEeT INpaBO Ha HENPUKOCHOBEHHOCTh YACTHOM JKHM3HH, JHUYHYIO H
CEeMEHHYIO TalHy, 3aIHTY Y€CTH, JOCTOHHCTBA, CBOCr0 J00POro HMEHH.

3.2. PaboTHuKH YupexaeHus:

3.2.1. o6s3anB! cobmofaTe OOILICIPUHATBIE 3THYECKHE HOPMBI M [paBHia MIETOBOTO
nosesieHHs, OBITH BEXIHBBIMH, N0OPOXKCTATEIBHBIMH, KOPPEKTHBIMH, IPHHUHIHAILHBIMH,
BHUMATELHBIMM, NPOABIATH TEPIIMMOCTb M HENPEIB3ATOCTh B OOIUEHHMM C IpaXAaHAMH H
KoJuIeraMu, paboTHHKaMH ApYTHX OpraHH3alui;

3.2.2. mpu3BaHsl CHOCOOCTBOBaTh CBOMM IIOBEJEHHEM YCTAHOBJICHHIO B KOMICKTHBE
JENOBEIX B3aHMOOTHOLUEHHH, OTHOIICHHH MApTHEPCTBA, B3aHMOYBAXKEHHS M B3aUMOIIOMOILH,
KOHCTPYKTHBHOTO COTPYAHHYECTBA APYT C APYTOM.

3.2.3. DOMKHBI TPOSBIATE yBaXKeHHE K OObIYasM M TpaaMUHAM HapoaoB Poccuu u
APYTHX rocynaapcTB, Y4YHTHIBATH KY/IbTYPHBIE M HHble OCOOEHHOCTH Pa3NHYHBIX ITHHYECKHX,
COLHAIBLHBIX IPYNI U KOHpeccHii;
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3.2.4. 06A3aHBl CTPEMHTBCA B NKOOOH CHTyalluu COXPaHATH JHYHOC JOCTOMHCTBO, OBITH
o6pasiioM MOBeeHUs, A0OPOMOPAAOIHOCTH H HECTHOCTH Bo Bcex cepax OOLIECTBEHHOH
HKU3IHH,

3.2.5. TOKHEI U30eraTh TUYHBIX U QUHAHCOBBIX cBsi3eil, CIOCOOHBIX HaHeCTH ylepd ux
YeCTH U JOCTOMHCTBY, peNyTallHH Y 4peKICHHS;

3.2.6. He JOMyCKATh MPHHATHS NHIIH, KyPeHHA BO BPEMA ciyxeBHBIX coBellanui, becen,
MHOTO c/Tyxe6HOro 00meHNs ¢ rpakaaHaMHt.

KpuTrka MMEIOIIMXCS HEJ0CTaTKOB B paboTe CO CTOPOHBI PYKOBOAWTEINS HIIH KOJLIET
A0KHA ObITh OOBEKTHBHOIM, B3BEILCHHON, NPUHLUMIKAIBHON U C MOHHMAaHHEM NPUHHMATLCA
TeM paGOTHHKOM YUpEeXKIEHHS, K KOTOPOMY OHa obpatieHa.

3.3.1lpy  HCNOJHEHHH  TPYAOBBIX obs3anHOCTel  pabOoTHHKM  YUPeKICHHA
BO3IEPKHBAIOTCH:

3.3.1. oT NH06Oro BHAA BEICKa3bIBAHMI 1 JEHCTBHIL AMCKPUMUHALIMOHHOTO XapaKTepa no
NpU3HAKaM I[I071a, BO3PacTa, packl, HALMOHATBHOCTH, A3bIKa, TPaXJaHCTBA, COLHAIBHOIO,
MMYILIECTBEHHOTO HMJIH CEMEHHOro MOJOKEHHA, HCXOLA M3 MOJIMTHYECKHX MM PEIUTHO3HBIX
NPEANOYTEHHMH, PO/Ia 3aHATHH H HHBIX HMCIOIIMXCA pasIHYMd;

33.2.0r TpybocTH, MPOSBICHHH NpeHeOPEKUTENBHOrO  TOHA,  3aHOCUMBOCTH,
NPEeB3ATHIX 3aMeyaHuil, IPEAbABICHNS HENPABOMEPHBIX, HE3aCITy)KEHHbIX 0OBUHEHHUI;

3.3.3.0T yrpo3, OCKOpPOHTENbHBIX BBIPOKCHHH HIM  PEILIHK, NEeACTBUH, OT
HEHOPMATHBHOM JIEKCHKH, TPEMATCTBYIOUMX HOPMATbHOMY OBLIEHHIO WM TIPOBOLHPYIOMINX
MPOTMBONPABHOE NIOBEACHHE.

3.4, PaGoTHUKM YUpEeXIeHHs JOKHB ObITh BEXIMBBIMH, no6poxenaTebHBIMH,
KOPPEKTHBIMH, BHUMATEIBHBIMU M MPOSBIATH TONCPAHTHOCTD B obuIeHHH C TpakJaHaMH H
KOJIJIEraMH.

3.5. He nomyckaercs 06CyskaeHHe palOTHHKaMH HEIOCTAaTKOB H TAYHOH KM3HH CBOHX
KOJLJIET.

3.6. [loBenenne paGOTHMKA BCeraa M TNpH JIOOBIX 06CTOSTENLCTBAX JODKHO OBITH
GesynpedHsIM, COOTBETCTBOBATH BBICOKMM CTaHIapTaM npodeccHoHanu3Ma ¥ HPaBCTBEHHO-
STHYECKMM TNpHUHIMNaM. HUYTO He [ODKHO TOPOYMTH JCTOBYIO DEITyTALHIo H aBTOPHTET
paboTHuKa.

3.7. PaGOTHHKY MPEAMUCHIBACTCSA: TIOCTOSHHO KOHTPOJIMPOBATh CBOC MOBEACHHE, qyBCTB2
W IMOLMH, HE MO3BOJAA JIHYHBIM CHMIATHAM HIIH aHTHIIATHAM, HENPHASHHU, HACTPOCHHUIO WM
OPYXECKHM YyBCTBaM BIHATH HA clyeBHble PelIeHHs, YMETb NPEeIBUICTS NOCIENCTBHS CBOMX
JeiicTBUil ¥ pemieHui; OOpAaTHCA ONMHAKOBO KOPPEKTHO C KOJICTaMH, PYKOBOJCTBOM
HE3aBUCHMO OT MX CIY>KeGHOT0 MM COLMAIBHOTO TONOXKCHHA.

3.8. B npomecce TenepoHHOro OOGLICHMA MOIKHBL ObITh COOMIONEHB! CIIEAYIOLIHE
npaBunia:

- Ha BXO/SIIHE 3BOHKH CHEAYET OTBCHATH KakK MOXHO 6510'[’})66, IIpH OTBETE HA3bIBATH
CBOC UM, ;

- T 3BOHKE B TOAPA3AENCHHA YUPEKICHHS PaOOTHUKY HeoOX0IMMO Ha3BaTh CBOE MM
M JODKHOCTH (TG0 HAMMEHOBAHWE TONPA3/ICICHHS), @ TAKXKE NOHHTEPCCOBATECA, MOXCT b7
cobeceHUK B JaHHBIH MOMEHT y/I€IUTh BPEMSA PasroBopy;

-npu 3BOHKE B ApYTHEe OPraHM3alui HeoOXOAMMO Ha3BaTb CBOIO GaMUIHIO ¥ HMSA,
JOIKHOCTb, O3BYYMTh HA3BaHHC YUPEKICHHS, CIPOCHTS, ynobHo 1M coOeceaHHKY
pasroBapuBaTh B JaHHbIA MOMEHT;
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- 3aKaH4YHBaTh pasroBop, Kak IpaBu10, A0/KCH MO3BOHHBILIHI;

- €CIM BOMpPOC, MO KOTOPOMY PaGOTHHKY HEoOXOIMMO CBA3aThCA C KOMICraMu WM
BHEIIHMMH NPEACTABUTENAMH HE SBIACTCA CPOHBIM, clledyeT OTAaBaTh MPENOYTEHHE CBA3H 110
aneKTpoHHO# moyre. Eciam ke BONPOC ABIACTCA CPOYHBIM, OJHAKO TMPH 3TOM HEOOX0aHUMO
JOHeCTH 10 cobecenHuka GonbuIOH 06BeM HHpOpMALHH, TO TeneOHHBII 3BOHOK JIOJUKEH OBITH
npeaBapeH 3IEKTPOHHBIM cooBIIeHHEM, CONEPKAlMM 3Ty HHOOpMALHIO B HeoOXoaMMOM
obneMe;

- o6CyXICHHE C KOJUICraMH JIAYHBIX BOTPOCOB, pELICHHE MUYHBIX mpobieM, a TaKkxke
NMuHBle  pasroopsl  mo  Tenegony B paGouee  Bpems  PAaCUEHMBAIOTCA  Kak
HeperIaMeHTHPOBaHHbIE NIEPEPBIBBL.

3.9.1lpu BO3HMKHOBCHHH KOH(JIMKTHOH ~ CHTyallMH  MEXIY ToApaseCHIAMH,
NPHOPUTETHBIM HAINpPaBICHHEM PEIICHHA KOH(IMKTA ABAAETCA Y4eT HHTEPECOB VupexneHus B
LIEJIOM. 5

3.10. BHemHMi BMA pAOOTHHKOB YUPeXKACHHA NpPH HCIOIHCHHH HMH TPYIOBBIX
06S3aHHOCTEH, B 3aBHCUMOCTM OT YCJIOBHA WX HCMONHEHWA, [ODKCH crnocobcTBOBATD
YBaXXUTEIHHOMY OTHOIUEHHIO IPaxiaH K Vypex/IeHHI0, COOTBETCTBOBATH OOIICTPHHATOMY
JIeNOBOMY CTHJIIO, KOTOPBIH OTIHYAT OGHIMATEHOCTD, CAEPKAHHOCTh, TPATHIHOHHOCTE,
aKKypaTHOCTb. PaGOTHMKHM  YUPE&XKACHHA COOMIONAOT  PasyMHYI0  JOCTaTO4YHOCTE B

v

MCIIOJIE30BAaHUH KOCMETHKH, FOBEIUPHBIX U3IEIIHH H HHBIX praI]ICHHﬁ.

I1V. 3akaouuTe/IbHbIe M0J10KeHHs

4.1. BEcnu y paboTHUKA YUPEKICHHS BOSHHKAIOT 3aTPYAHCHUA B OTHOLIEHUH TTOHHMAHHA
60 TPUMEHEHHs MONOKEHHH Konexca, oH BnpaBe oOpaTurhci 32 KOHCYJIbTalluen
(pa3bACHEHHSMH) K CBOEMY HENOCPEACTBEHHOMY PYKOBOZMTENMO, a TAKKE K AODKHOCTHOMY
iy Yapesxuerus o npopuiakTHke KOpPYMUMOHHBIX H HHBIX MpaBOHAPYIICHNH,

4.2. PykoBo#uTeNH BCEX YPOBHEH HE HMEKT npasa CKpBIBaTh OT BBILIECTOALLETO
pykoBoAcTBa (DaKTBl HEHAUICXKAIIEro HCIOMHCHUS HX MOJYMHEHHBIMM — pabOTHHKaMH
Vupex/ieHus TPYIOBBIX 00S3aHHOCTEH.

4.3. PyKoBOIMTENH BCEX YpOBHEH YUPEXKICHHS HE JO/KHBI JIOTYCKaTh MpeCcie]0BaHHE
paGOTHHKOB VYUpeXIeHHs 3a YBEIOMICHMC HIH 1H(GOPMHPOBAHHE COOTBETCTBYIOLIETO
pyKOBOAMTENA, MPENYCMOTPEHHOE HACTOALIMM Konekcom. B To e Bpemsa HEOOXOOMMO
npecexkaTh moOble  MOMBITKM  PAacnpOCTPAHCHHA  3aBEAOMO noxkHoi  MH(OpMauMH,
HENPOBEPEHHBIX WM  HEMOATBEPKACHHBIX GakToB ¢ LEIBbI0 OMNOPOYHTH paboTHuKa
YupexaeHus, He3aBUCHMO OT €ro JA0IKHOCTH.

4.4.Ha paborHuka Y4pexAcHHs HE MOXKCT 6BITh HAT0KEHO AUCLHMIIMHAPHOE
B3BICKAHKE 32 IIPEIOCTaBIeHIE HHOPMALMHK O HapyIICHHH Konexca, 3a KpUTHKY PYKOBOAHTE/A
JUTH KOJLTET [0 0BCTOATETBCTBAM, TIPELYCMOTPEHHBIM HacTOSIIMM KOEKCOM.

V. OTBeTCTBEHHOCTh Pa0oTHHKA YUpeKIeHHs
3a napywenne Koxexca

5 1. Heco6monenue Kojekca MOXET MPHBECTH K AWCLMITHHAPHBIM CAHKIMAM — BILIOTh
JI0 YBOJBHEHMA - B COOTBETCTBHH C NEeHCTBYIOIMM TPYIOBBIM 3aKOHOAATENHCTBOM PO u
JIOKaTBbHBIMA HOPMATHBHBIMH aKTaMH.

5.2.B ciaygasx, NPeXyCMOTPEHHBIX (eNepanbHBIMH 3aKOHAMH, HapyLICHHE MOJIOKEHHH
Konekca BiiedeT IpUMeHeHHe K PaGOTHUKY YUPeXKIACHHT MEP FOPHAMYECKO# OTBETCTBEHHOCTH.
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